Introduction

The Dakota Nursing Programs are offered in a 1 + 1, Practical Nurse to Associate Degree Nurse
format. The Programs are offered through a consortium of 5 colleges in North Dakota. The
member colleges are: Bismarck State Coll&gkota Collegat BottineauFort Berthold

Community College, Lake Region State College, and Williston State College.

The programs have one overall nursing director. There are nursing coordinators located at each
of the programs at the five college campuses. The agi@omnal chart is located gage 5 of
this handbook.



Welcome

Welcome toyour Dakota Practical Nursing Prograrti.is our earnest desire to make this a
worthwhile learning experience. We will make every effort to assist you in attaioimgypal of

becoming d.icensedPracticalNurse.

This Handbook includesall of theinformation with which you need to be familiar during your
nursing education. Included are the philosophy and conceptual framework upon which this
nursing program is basedlso included is the necessary information on equipment, uniform

requirements, insurance, etc.

Congratulations on your entrance into this exciting and rewarding field! You will work hard, but

will find that nursing is a satisfying and worthwhile lifetim@mmitment.

Nursing Faculty

*The Nursing Student Handbook is specific to students in the Dakota Practical Nursing Psagichm
therefore supeedesyour College Studeriandbook.

The Dakota Nursing Prograado not discriminate on the basis of@acolor, national origin, sex, religion, age, or
disability in employment or the provision of services.



"Come to the edge," he said.

They said, "We are afraid."

"Come to the edge," he said.
They came.

He pushed them é And t hey

Guillaume, Apollinaire
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Dakota Practical Nursing Program

Nursing Student Handbook
200-2010
This Nursing Student Handbook contains valuable information for your jothiraygh the

Practical Nursing Program. It is vital that you read this handbook and follow the policies outlined
within.

| have received a copy of the Dakota Practical Nursing Program Student Handbook and |
understand that | am resporisifor making myself aware of and for following the information,
policies, and guidelines written within.

Student/Faculty: Date:

Please return this completed form to the Nursing Office within 72 hours of receiving this
handbook.



Dakota Nursing Program

Role of the Student Practical Nurse Statement

Please refer to the Role of the Student Practical Nurse sectipp.62-63, the Essential
Functions of the Nursing Student/Nursepm64-65, and the Professional Conduct section o
pp.44-45in this handbook.

| have read the role of the student practical nurse in this handbook. My signature below indicates
that | am able to fully perform the role of the student practical nurse, including performing all
functional abilities at the Dakota Nursing Progrdfi am unable to perform in the role of the

student practical nurse or am unable to perform all the functional abilities | am aware that | may
be dismissed from the Dakota Nursing Program for this inabiliperform all functional

abilities in the role of the student practical nurse. | haf@med my nursing coordinator of any
inability to perform all functional abilities in the role of the student practical nurse.

Student: Date:

Please return thisompleted form to the Nursing Office within 72 hours of receiving this
handbook.



Dakota Nursing Program

ATI (Assessment Technologies Institute) NCLEXReview Program

Please refer to the ATI policy grages’7-82in this handbook.

Acknowledgement of receipt of, and understanding of ATI NCLEX Review Program Policy

| have received the ATI NCLEX Review Program Policy. | understand the levels and scores | need to
pass and the levels and scores thatltvoacessitateemediation and retake of exams. | understand that |
need to complete remediation within the stated timeframe or | will fail the desigrates for failure to
complete assigned work.

Student: Date:

Please return this completautiin to the Nursing Office within 72 hours of receiving this
handbook.



Dakota Nursing Program
Policy Title: Confidentiality Statement
Student Clinical

As a condition of my clinical assignments, | accept the principle that | have the responsibility to
mai ntain the client/patient/residentods trust
client/patient/resident the right to expect that all communications and records pertaining to all
aspects of their care will be treated as confidential.d, stedent, will maintain the

confidentiality that each clinical site guarantees.

This trust applies to everyone, on and off duty. Students are charged with the responsibility of
carrying this out by not discussing any matters concerning a client/patsihet with other

employees, students, friends, and/or relatives both in and out of the facility, unless required as a
necessary part of the job. Discussion regarding confidential matters should not be held in the
employee dining room, hallways, cafeteg#c., as even casual conversation with other

empl oyees may be overheard and thereby violat

Violation of this policy is serious and would render the need for immediate discipdictzog
including the possility of dismissal from the Dakota Nursing Program.

| agree to maintain strict confidentiality, as stated above, for any client/patient/resident in my
care.

Student/Faculty: Date:

Please review this and signd return to the nursing offieéthin 72 hours of receiving this handbook.



Dakota Nursing Program Organizational Chart

. ; Dakota Nursing Lake Region Dakota College Fort Berthold
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WSC - BSC Faculty Committee LRSC || DCB - FBCC
Nursing Faculty Nursing Faculty Nursing faculty and student reps. Nursing Faculty Nursing Faculty Nursing Faculty
WSC » BSC R Curriculum Committee . LRSC " DCB . FBCC
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* Site Managers and Learning Resource Facilitators are at distance sites as needed. Originated 6/04

** Each college has an individual community advisory committee

Revised 8/04, 8/05, 7/07, 4/08,8/08, 7/09




Dakota Nursing Program
Program Purpose

The Practical Nursing Curriculum prepares individuals with the knowledge, abilities and skills
to provide basic nursing care to individuals across the life spardents will participate in the
application of safe nursing care in a dependent manner under the supervision of a registered
nurse, advanced practice nurse, or a licensed practitioner to meet the basic health needs of
individuals. Graduates are eligikileapply to take the National Council Licensure Examination
(NCLEX-PN), which is required for practice as a Licensed Practical Nurse. Employment

opportunities include acute practice, long term care practice and comihaség practice.

Mission

The misson of the Dakota Nursing Program is to provide quality undergraduate
education, which prepares graduates for nursing practice in multiplystructured, culturally

diverse health care settings for clients across the lifespan.

This mission is consistent withe missions of the consortium colleges (Williston State College,
Lake Region State College, Bismarck State CollEget Berthold Community Collegend

Dakota College aBottineau). The curriculum is based on liberal arts and biological sciences
and htegrates nursing content and clinical experiences. Nursing faculty strive to provide a
learning environment which promotes active participation, a spirit of inquirydee#flopment,

and sound, knowledggased decision making. Integral to goal attaimineé the nursing

program is the continuing development of alliances in the community, which strengthen the
coll egesd mission to provide services that
communities they serve.



Dakota Nursing Program

Philosophy

The nursing faculty view thiadividual as a unique, biopsychosocial, cultural, spiritual being

who continuously interacts with and adapts to the environment to seek self actualization. The
concept of individual encompasses clientidest, patient, family, group and community.
Individuals are diverse according to gender, age, developmental stage, ethnicity, culture, race,
value, motivation, health status and life style. Thus, each individual is of value, to be cared for,
respected, mtured, understood and assisted. Every individual has the ability to adapt and reach
their fullest potential in meeting their needs for personal identity, integrity, health, and quality of
life. Consistent with basic human needs theory, an individualreenisly seeks to meet basic
physiological and safety needs as well as higher needs of love, belonging, and esteem. All
individuals have a right to health care and to information that will assist them in active
participation in their health care.

Societyis an interdependent network of individuals, families, and communities, who behave and
function in ways unique to geographic locations, cultural, ethnic and religious backgrounds,
socioeconomic status, values, and customs. Societal values and customsanflueo ne 6 s
perceptions and response to alterations in health and the methods by which health care is sought.
The nursebés role in society focuses on helpin
health or to cope with diminished health.

Healthis a dynamic state along a continuum ranging from wellness to illness. An individual has
the capacity to live with their biopsychosocial cultespiritual environment to achieve the

greatest possible level of wellness through-sait behaviors. Health isfluenced by

knowledge, behavior, lifestyle, soetiltural change, and seatiscipline. The goal of nursing is

to anticipate and recognize diverse human responses to environmental influences and to facilitate
adaptive behaviors that promote and maximiaith.

The North Dakota University Systeamd North Dakota Tribal Colleges ar@uable resource

for educational opportunity, the endorsement of community and cultural resources, and the
promotion of welbeing and quality of lifeEducationprovides opprtunities for the acquisition

of theoretical knowledge, the development of psychomotor skills, and the refinement of values

and attitudes. The student and faculty are partners in the learning process. Learning is a lifelong
process, resulting in changestehavior, values, or attitude. Learning is more likely to occur in

an atmosphere in which students are respected and accepted. Positive feedback and success build
self-esteem and confidence in the learner and encourages further learning.

Nursingis an at and science, designed to assist the individual and family to adapt to a changing
environment for the promotion, prevention, maintenance and restoration of health through the
life span. Nursing is a therapeutic, interactive, caring and goal directéckegamfession to

assist individuals to make informed decisions to achieve health care outcomes. Values, respect
for diversity, and maintenance of dignity are essential components to nursing. A challenging



interactive learning environment, which fostersical thinking, facilitates decisiemaking and
promotes seiflirection, professional socialization and sel$ponsibility is essential.

The Dakota Nursing curricula are broad basedsing Educatioprograms, which utilize

knowledge, theories, princigg, and concepts from various disciplines including nursing and
natural sciences. The existence of other levels of nursing education and practice is
acknowl edged. The certificate practi-cal nurse
defined healtlproblems in structured health care settings and practice under the direction of a

RN or other person authorized by law. The associate degree nurse is prepared for entry level RN
licensure, and by licensure, is empowered to assume interrelated roleswaitltarthe nursing
profession. These roles include provider of care, manager of care, member of the discipline of
nursing, and member of the interdisciplinary health care team. The baccalaureate graduate is
prepared for RN licensure as well, with furtipeeparation to conduct research, manage care for
communities and deliver care in unstructured settings.



Dakota Nursing Program

Conceptual Framework

This conceptual framework is derived from major concepts identifitbiphilosophy that
directs the curriculum design and provides a basis on which to evaluate the curriculum. The
conceptual framework unites the broad concepts of individual, society, health, and nursing to
provide a nursing education for the practical aurs
Curriculum concepts identified and developed to structure the curriculum include the following:
Basic Human Needs
Communication
Nursing Process
Role Development
Health lliness Continuum

Basic Human Needs

The concept of basic human needs is derfv@tl viewing an individual as a biopsychosocial,

cultural spiritual being. These needs include oxygen, nutrition, elimination, activity, rest and

sleep, physical hygiene, physiological safety, and psychosocial wellbeing. Needs, serve as
motivationalforce t o maintain internal homeostasis and
human needs serves as a basis for the student to assess client needs.

These concepts are introduced in the first practical nursing course. Common problems in basic
human needs Wibe emphasized in the second and third practical nursing courses.

Communication

Communication is a dynamic process. Communication is the basis of thelemse
relationship. The many forms of communication include verbal, nonverbal, written repuatts
documents.

Principles of effective communication are introduced in the first practical nursing course.
Therapeutic communication is introduced in the second practical nursing course. The third
practical nursing course reinforces therapeutic comratioit.

Nursing Process
The nursing process is the foundation for nursing practice and is viewed as the operational

element in nursing. It is a systematic approach to meeting the needs of the client. The nursing
process for the practical nurse is comptiséfour major components: assessment, planning,
implementation, and evaluation. The practical nurse assists in the nursing process as a member of
the health care team. The scope of practice for the practical nurse is the focus by which the
nursing procesis emphasized.

Healthlliness Continuum
The Healthlliness Continuum demonstrates the dynamic states of health and illness. The
individual moves within this continuum throughout their life span. Health is viewed as the




optimum level of wellness foreachn d i vi dual and is determined by
maintain health behaviors. lliness is viewed as an interruption of homeostasis or the presence of

a problem(s), which may result in a disease or disorder. The practical nurse intervenes at any

paint on the continuum, to assist the individual to reach the optimum level of wellness or to

provide end of life care by participating in the application of the nursing process.

Role Development

The emphasis of role development for the practical nuragided by the nursing standards of

the North Dakota Board of Nursing. Practical nurses practice dependently under the direction of
registered nurses, advanced practice registered nurses, or licensed practitioners through the
application of the nursing progg The administration and management of nursing by practical
nurses includessaigning and delegating nursing interventions that may be performed by
unlicensed assistive personnel.

10



Masl owds Hierarchy of Human

Self-
actualization

Self-esteem

Love and belonging

Safety and security \

Physiological needs

Adopted 6/04
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Dakota Nursing Program

Program Outcomes

The Dakota Practical Nursing Program will:

1. Produce safecompetent practical nurses capable of passing the NERIEX
2. Serve as the foundation for further professional advancement and lifetoning.

3. Assist in meeting the needs of the community and greater surrounding area for
Licensed Practical Nurses.

Graduate Outcomes

These outcomes describe the consortium expectations for graduates from the Dakota Practical
Nursing Program. The gradte will:

1.

Utilize the nursing process with guidance, to provide basic nursing care in meeting the
human health needs of individuals across the lifespan with diverse cultural backgrounds.

Apply principles of social, biological, behavioral, and nursirigrames to the practice of
nursing to identify the physical, psychological, and cognitive human needs of individuals
along the healtfliness continuum.

Demonstrate verbal, written and therapeutic communication when caring for individuals
and interacting vth families.

. Practice within the ethical and legal framework for the practical nurse.

Function as an interdisciplinary team member by participating, planning, and
implementing nursing care for clients with stable or predictable health problems and
assising with clients whose conditions are critical or unpredictable.

12



Bismarck State College
Practical Nursing Program Curriculum Guide

Prerequisites for the Certificate in Practical Nursing Program:

® o o o

High School Diploma or GECStudents must beBlyears of age by Decemberaff the year

they start the program.

Admission to respective college

Proof of completing a CNA class and current North Dakota certificatigmoof of recent CNA work

experience and current North Dakota certification.

Current CPR Certification for Health Care Providers

ENGL 110- Composition | withiCo or better

CHEM 115/115L-1 nt roductory Chemi stry with ACO or better
High School Algebra/Beginning Algebra (ASBR2) or the COMPASS/ASSET exam equivalent within the

last 5 yeas upon date of application. Students may verify this knowledge with a minimum COMPASS math

score 0f25-26 in the algebra domaar an ASSET Intermediate Algebra test38 or ACT math score of 16} Comment [j1]:  The information regardindie
An ACT composite score of 19 or COMPASS/ASSET teitih an equivalent scor@ninimum writing score math equivalencies was obtained from Jim Sconi
of 75 and a minimum reading score of &)equired of students who have not completed 12 credits of & SEHBHEER EitACT (E) SR

classes included in the program requiremauitis aminimum GPA of 275.

Minimum GPA of 275 for all compléed college courses that are requirements for the Dakota Nursing
prograns

An overall minimum GPA of 2.5 of all college courses tak&mdents with composite GPA 2.5 or lower may
appeal for a conditional admission. Conditional admissions must be refmtiteddirector and addressed in
Leadership meetings.

fiCo or better in all required courses previously completed

Anatomy and Physiology I/L and Il/L, Developmental Psychology, and Pharmacology courses older than 5
years will need to be repeated.

Students Wwo meet the prerequisites and their file is complete, are accepted into the program based on each
coll egeds admission criteria.

Students accepted into the nursing program must have access to reliable, high speed internet.

Credits
Fall
BIOL 220 Anatomy and Physiology | 4
PSYC 111 Introduction to Psychology 3
NURS 120  Foundations of Nursing 3
NURS 121  Practical Nursing | 3
NURS 122  Clinical Practice | 3
Total 16
Spring
BIOL 221  Anatomy and Physiology I 4
PHRM 215 Introduction to Pharmadagy 3
PSYC 250 Development Psychology 3
NURS 127  Practical Nursing Il 2
NURS 145  Maternal Child Nursing 2
NURS 124  Clinical Practice Il 3
Total 17
Summer
NURS 129  Practical Nursing Ill 4

13



NURS 126  Clinical Practice Ill 3

Total 7
Total for Year 40
Total credits is 47 with CHEM and ENGL pre-requisites

Upon completion of the first year, students will be eligible for a certificate in Practical Nursing

The Dakota Nursing Program is a collaborative effort between BBCC,LRSC,DCB, and WSC

14



Dakota College atBottineau
Practical Nursing Program Curriculum Guide

Prerequisites for the Certificate in Practical Nursing Program:

* o o o

High School Diploma or GECStudents must be 18 years of age by DecembBeof3he year

they start the program.

Admissionto respective college

Proof of completing a CNA class and current North Dakota certificatigmoof of recent CNA work

experience and current North Dakota certification.

Current CPR Certification for Health Care Providers

ENGL 110- Composition | withfiCo or better

CHEM 115/115L-1 nt r oduct ory Chemi stry with ACO or better

High School Algebra/Beginning Algebra (ASBR2) or the COMPASS/ASSET exam equivalent within the

last 5 years upon date of application. Students may verify this knowledge with amii@MPASS math

score of25-26 in the algebra domaer an ASSET Intermediate Algebra test38 or ACT math score of lGl Comment [j2]:  The information regarding the
An ACT composite score of 19 or COMPASS/ASSET test with an equivalent(seimienum writing score math equivalencies was obtained from Jim Sconi
of 75 and a minimum readingme of 75)is required of students who have not completed 12 credits of & SESTHED &l ACT (E) SErilyTe.
classes included in the program requiremauitis aminimum GPA of 275.

Minimum GPA of 275 for all completed college courses that are requirements for the Dakota Nursing

prograns

An overall minimum GPA of 2.5 of all college courses tak&tudents with composite GPA 2.5 or lower may

appeal for a conditional admission. Conditional admissions must be reported to the director and addressed in

Leadership meetings.

fiCo or better in all rquired courses previously completed

Anatomy and Physiology I/L and II/L, Developmental Psychology, and Pharmacology courses older than 5

years will need to be repeated.

Students who meet the prerequisites and their file is complete, are accepted imgriv® ppased on each

coll egeds admission criteria.

Students accepted into the nursing program must have access to reliable, high speed internet.

Credits
Fall
BIOL 220 Anatomy and Physiology | 4
PSYC 111 Introduction to Psychology 3
NURS 120 Foundations of Nursing 3
NURS 121  Practical Nursing | 3
NURS 122  Clinical Practice | 3
Total 16
Spring
BIOL 221  Anatomy and Physiology Il 4
PHRM 215  Introduction to Pharmacology 3
PSYC 250 Development Psychology 3
NURS 127  Practical Nursing Il 2
NURS 145  Maternal Child Nursing 2
NURS 124  Clinical Practice Il 3
Total 17
Summer
NURS 129  Practical Nursing llI 4

15



NURS 126 Clinical Practice Ill 3
Total 7

Total for Year 40

Total credits is 47 with CHEM and COMP pre-requisites

Upon completiorof the first year, students will be eligible for a certificate in Practical Nursing

The Dakota Nursing Program is a collaborative effort between BBCC,LRSC,DCB, and WSC

16



Fort Berthold Community College
Practical Nursing Program Curriculum Guide

Prerequisites for the Certificate in Practical Nursing Program:

* o o o

High School Diploma or GECStudents must be 18 years of age by DecemtBeof3he year

they start the program.

Admission to respective college

Proof of completing a CNA class and currblairth Dakota certificatior proof of recent CNA work

experience and current North Dakota certification.

Current CPR Certification for Health Care Providers

ENGL 110- Composition | withfiCo or better

CHEM 115/115L-1 nt r oduct ory Chetteri stry with ACO or be

High School Algebra/Beginning Algebra (ASBR2) or the COMPASS/ASSET exam equivalent within the

last 5 years upon date of application. Students may verify this knowledge with a minimum COMPASS math

score 0f25-26 in the algebra domair an ASSET Irgrmediate Algebra test 83 or ACT math score of 16] Comment [j3]:  The information regarding the
An ACT composite score of 19 or COMPASS/ASSET test with an equivalent(seimienum writing score math equiviencies was obtained from Jim Sconin
of 75 and a minimum reading score of &jequired of students who have not completed 12 creflits glstausticianiat CIGL)ISEAN/00
classes included in the program requiremauitis aminimum GPA of 275.

Minimum GPA of 275 for all completed college courses that are requirements for the Dakota Nursing

prograns

An overall minimum GPA of 2.5 of all college courses tal&mndents wth composite GPA 2.5 or lower may

appeal for a conditional admission. Conditional admissions must be reported to the director and addressed in

Leadership meetings.

fiCo or better in all required courses previously completed

Anatomy and Physiology I/L and/lL, Developmental Psychology, and Pharmacology courses older than 5

years will need to be repeated.

Students who meet the prerequisites and their file is complete, are accepted into the program based on each

coll egeds admission criteria.

Students acceptédto the nursing program must have access to reliable, high speed internet.

Credits
Fall
BIOL 220 Anatomy and Physiology | 4
PSYC 111  Introduction to Psychology 3
NURS 120 Foundations of Nursing 3
NURS 121  Practical Nursing | 3
NURS 122  Clinical Practice | 3
Total 16
Spring
BIOL 221  Anatomy and Physiology Il 4
PHRM 215  Introduction to Pharmacology 3
PSYC 250 Development Psychology 3
NURS 127  Practical Nursing Il 2
NURS 145  Maternal Child Nursing 2
NURS 124  Clinical Practice Il 3
Total 17
Summer
NURS 129  Practical Nursing IlI 4
NURS 126 Clinical Practice Ill 3
TS 210 Native American Healthétspectives 3

17



Total 10
Total for Year 43

Total credits is50with CHEM and ENGL pre-requisites
Upon completion of the first year, studs will be eligible for a certificate in Practical Nursing

The Dakota Nursing Program is a collaborative effort between BSC, FBCC, LRSC, DCB, and WSC

18



Lake Region State College
Practical Nursing Program Curriculum Guide

Prerequisites for the Certifate in Practical Nursing Program:

* o o o

High School Diploma or GECStudents must be 18 years of age by DecembBeof3he year

they start the program.

Admission to respective college

Proof of completing a CNA class and current North Dakota certificatipnoof of recent CNA work

experience and current North Dakota certification.

Current CPR Certification for Health Care Providers

ENGL 110- Composition | withiCo or better

CHEM 115/115L-1 nt r oduct ory Chemi stry with ACO or better

High School Algebra/Begiing Algebra (ASE2) or the COMPASS/ASSET exam equivalent within the

last 5 years upon date of application. Students may verify this knowledge with a minimum COMPASS math

score 0f25-26 in the algebra domaor an ASSET Intermediate Algebra test38 or ACT math score of lGl Comment [j4]:  The information regarding the
An ACT composite score of 19 or COMPASS/ASSET test with an equivalent(seimienum writing score math equivalencies was obtained from Jim Sconi
of 75 and a minimum reading score of &)equired of students who have not completed 12 credits of & SESTHED &l ACT (Ei) ST,
classes included in theqgram requirementsith aminimum GPA of 275.

Minimum GPA of 275 for all completed college courses that are requirements for the Dakota Nursing

prograns

An overall minimum GPA of 2.5 of all college courses tak&mdents with composite GPA 2.5 or loweay

appeal for a conditional admission. Conditional admissions must be reported to the director and addressed in

Leadership meetings.

fiCo or better in all required courses previously completed

Anatomy and Physiology I/L and II/L, Developmental Psycholagyl Pharmacology courses older than 5

years will need to be repeated.

Students who meet the prerequisites and their file is complete, are accepted into the program based on each

coll egeds admission criteria.

Students accepted into the nursing program imarg¢ access to reliable, high speed internet.

Credits
Fall
BIOL 220 Anatomy and Physiology | 4
PSYC 111  Introduction to Psychology 3
NURS 120 Foundations of Nursing 3
NURS 121  Practical Nursing | 3
NURS 122  Clinical Practice | 3
Total 16
Spring
BIOL 221  Anatomy and Physiology I 4
PHRM 215 Introduction to Pharmacology 3
PSYC 250 Development Psychology 3
NURS 127  Practical Nursing Il 2
NURS 145  Maternal Child Nursing 2
NURS 124  Clinical Practice Il 3
Total 17
Summer
NURS 129  Practcal Nursing llI 4
NURS 126 Clinical Practice Ill 3
Total 7
Total for Year 40
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Total credits is 47 with CHEM and ENGL pre-requisites
Upon completion of the first year, students will be eligible for a certificate in Practical Nursing

The Dakota Nursingrogram is a collaborative effort between BEBCC,LRSC,DCB, and WSC
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Williston State College
Practical Nursing Curriculum Guide

Prerequisites for the Certificate in Practical Nursing Program:

o o o o

High School Diploma or GECStudents must be 18 yearfsage by December 3bf the year
they start the program.
Admission to respective college
Proof of completing a CNA class and current North Dakota certificatigmoof of recent CNA work
experience and current North Dakota certification.
Current CPRCertification for Health Care Providers
ENGL 110- Composition | withiCo or better
CHEM 115/115L-1 nt r oduct ory Chemi stry with ACO or better
High School Algebra/Beginning Algebra (ASB2) or the COMPASS/ASSET exam equivalent within the
last 5 years upodate of application. Students may verify this knowledge with a minimum COMPASS math
score 0f25-26 in the algebra domaor an ASSET Intermediate Algebra test38 or ACT math score of lGl Comment [j5]:  The information regarding the
An ACT composite score of 19 or COMPASS/ASSET test witequivalent scoréminimum writing score math equivalencies wastained from Jim Sconing,
of 75 and a minimum reading score of &)equired of students who have not completed 12 credits of & SESTHED &l ACT (Ei) SErilyTe.
classes included in the program requiremaxitis aminimum GPA of 275.
Minimum GPA of 275 for all completed ctége courses that are requirements for the Dakota Nursing
prograns
An overall minimum GPA of 2.5 of all college courses tal&mudents with composite GPA 2.5 or lower may
appeal for a conditional admission. Conditional admissions must be reportedit@ther and addressed in
Leadership meetings.
fiCo or better in all required courses previously completed
Anatomy and Physiology I/L and II/L, Developmental Psychology, and Pharmacology courses older than 5
years will need to be repeated.
Students who medhe prerequisites and their file is complete, are accepted into the program based on each
coll egeds admission criteria.
Students accepted into the nursing program must have access to reliable, high speed internet.
ASC 100 Freshmen Seminar (1 cr. for fifste full time students only)

Credits
Fall
BIOL 220 Anatomy and Physiology | 4
PSYC 111  Introduction to Psychology 3
NURS 120 Foundations of Nursing 3
NURS 121  Practical Nursing | 3
NURS 122  Clinical Practice | 3
Total 16
Spring
BIOL 221  Anatomy and Physiology I 4
PHRM 215 Introduction to Pharmacology 3
PSYC 250 Development Psychology 3
NURS 127  Practical Nursing Il 2
NURS 145  Maternal Child Nursing 2
NURS 124  Clinical Practice Il 3
Total 17
Summer
NURS 129  Practical Nursig Il 4

21



NURS 126 Clinical Practice Ill 3
Total 7

Total for Year 40

Total credits is 47 with CHEM and ENGL pre-requisites

Upon completion of the first year, students will be eligible for a certificate in Practical Nursing

The Dakota Nursing Programascollaborative effort between BSEBCC,LRSC,DCB, and WSC
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Practical Nursing Course Descriptions

NURS 120i Foundations of Nursing

This course introduces concepts related to
todayds s osisiselacgd on &fecpvie aommunication, microbiology concepts, basic
human needs, critical thinking, research, and etfégml and professional issues. Health
promotion and disease prevention concepts are introduced. Upon completion the student will be
able to understand the nursing process as it relates to the socially and culturally diverse clients
along the healtiiness continuum.

NURS 121i Practical Nursing |

This course introduces students to core concepts of mental health nursing, nuiritibeath
assessment as they related to the nursing profession. Students will learn concepts of mental heath
and mental illness, health promotion and disease prevention related to nutrition; and the data
collection processes of health assessment.

NURS 122i Clinical Practice |

This course takes place in the nursing laboratory and in health care facilities. The student will
apply social, biological, behavioral and nursing science principles as they are acquired in the
Foundations of Nursing and Practicalrsing | courses. Basic nursing skills and procedures are
demonstrated and applied in a supervised laboratory/clinical setting. Beginning Practical Nursing
Students will begin to participate with the nursing process for clients across the lifespan.

NURS 127 Clinical Practice Il

This course takes place in the nursing laboratory and in health care facilities. Additional nursing
skills are introduced in the laboratory and applied in the clinical setting utilizing current
technology. Clinical experiences witiclude nursing interventions, pain management, nutrition
and drug therapy for disease and infectious processes of culturally diverse clients across the
lifespan. Health promotion activities and disease prevention techniques will be incorporated into
nursng care of the culturally diverse client. Mental health and therapeutic communication
concepts are applied in caring for clients along the health illness continuum. Evidence based
practice is applied in the holistic care of clients across the lifespam tfpmpletion the student

will assist in the nursing process as a member of the interdisciplinary health care team.

NURS 127i Practical Nursing Il: Introduction to Medical/Surgical Nursing

This didactic course expands on prior learning to increase edddrased knowledge of nursing
interventions, pain management, surgery, cancer, trauma and drug therapy for disease and
infectious processes of the figychosocial individual along the heailiness continuum. This
course will integrate teaching anditaing activities that enhance critical thinking skills,
involvement of clients in decisiemaking, seHcare, health promotion, disease prevention and
intervention to responses to illness. Upon completion the student will describe the application of
thenursing process in caring for culturally unique clients across the lifespan in an ethical and
legal manner.
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NURS 145i Introduction to Maternal Child Nursing

This didactic course foces on nursing care of the culturally diverse woman, infant, and.chil
Emphasis is placed on health maintenance and selected study of diseases and disorders affecting
women, infants, children, and families. Growth and development of the infant and child, and
common childhood illnesses are presented. The importancenidy faentered care and

therapeutic communication is addressed. This course will integrate teaching and learning
activities that enhance involvement of clients in decisiwaking, seHcare, health promotion

and disease prevention.

NURS 126i Clinical Practice Ill

This clinical takes place in a variety of clinical settings. The student will apply evidence based
nursing knowledge and skills in caring for clients across the lifespan with stable or predictable
health problems and assisting with those whasalitions are critical or unpredictable. Critical
thinking, effective and therapeutic communication, nursing process, management of nursing
care, and delegation of unlicensed assistive persons are incorporated into the clinical experience.
The student il provide safe and effective nursing care in a legal and ethical manner for clients
along the healtlillness continuum as an interdisciplinary member of the health care team. Upon
completion of this clinical course, the student will have the knowleddexgperience to practice

in the role of a practical nurse.

NURS 129 Practical Nursing Ill

This course will continue the study of evidenced based nursing interventions, nursing process,
nutritionand drug therapy for disease processes of the cultdiayse client across the lifespan
along the healtliliness continuum. Additional course information will include accountability,

roles, responsibilities and ethical, legal and professional issues of the entry level Practical Nurse.
The principles of thepeutic communication are expanded and the impact of technology on
nursing care is addressed.
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Dakota Nursing Program

Admission Policy

The Dakota Nursing®gram prepares students to be able to work under the supervision of a
registere nurse, advanced practice nuisea licensed practitioner. LBNassist with the
performance of acts, utilizing specialized knowledge, skills, and abilities for people in a variety
of settings (ND Nurse Practice Act 2003). Employment is found in haspitatsing homes,

health centers, and private clinics, as well as a variety of other settings. This program of study
leads to a Practical Nursing Certificate. Upon completion of the program the individual is
qualified to apply to take the National Couriditensure Examination for Practical Nurses, as
required by all State Boards of Nursing.

Criteria for Admission
Admission to the program is on a competitive basis.

The following are prerequisites for consideration for admission to the Certificate tic&rac
Nursing Program:

1. High School Diploma or GED. Students must be 18 years of age by Decerfilnéti®
year they start the program.
. Admission to respective college
Proof of completing a CNA class and current North Dakota certification or proof of
recent CNA work experience and current North Dakota certification.
Current CPR Certification for Health Care Providers
ENGL110-Composition | with ACO0O or better
CHEM 115/115L-1 nt roduct ory Chemi stry with ACO0 or
High School Algebra/Beginning Alfea (ASG92) or the COMPASS/ASSET exam
equivalent within the last 5 years upon date of application. Students may verify this
knowledge with a minimum COMPASS math score oRB5n the algebra domain or an
ASSET Intermediate Algebra test of 33 or ACT mstore of 16.] Comment [j6]: ~ The information regarding the
8. An ACT composite score of 19 or COMPASS/ASSET test with an equivalent score e
(minimum writing score of 75 and a minimum reading score ofs7&quired of students
who have not completed 12 credits of classes included in the prograinemsesputswvith
a minimum GPA of 2.75
9. Minimum GPA of 2.75 for all completed college courses that are requirements for the
Dakota Nursing programs
10.An overall minimum GPA of 2.5 of all college courses tal&mndents with composite
GPA 2.5 or lower may appefalr a conditional admission. Conditional admissions must
be reported to the director and addressed in Leadership meetings.
11.ACo0 or better in all required courses prev
12. Anatomy and Physiology I/L and Il/L, Developmental Psychology, andnRiwniogy
courses older than 5 years will need to be repeated.
13. Students who meet the prerequisites and their file is complete, are accepted into the
program based on each coll egebds admission

w N

Nooahs
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14. Students accepted into the nursing program must haessatzreliable, high speed
internet.
15. Completion of a formal application form for admission to the Dakota Practical Nursing
Program, which includes the following:
a. A copy of your high school transcript or equivalent and all college transcripts.
b. A brief narative summarizing past work experiences and reasons for entering the
Dakota Practical Nursing Program
c. Three letters of reference
16. Admission to the PN program does not guampt®gression into the ADprogram.

Application forms for admissioto the Dakota Practical Nursing Progeamay be obtained

from the nursing officeor admissions officeduring spring semester. The admissions committee
will review the applications and qualifications of each individual. Each student will be notified in
writing of his/her acceptance into the program. Additional information regarding health
requirements, uniforms, insurance, etc., will be provided to each student who is selected
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Counseling/Advising

The Dakota Nursing Program follows the college pedion counseling and advising, as stated
in your college catalog.

All nursing students are assigned an advisor in the nursing department. This advisor is available
to help the student select the best schedule of classes, which will meet the requibéthents
sequence of study leading to a Practical Nursing Certificate.

The faculty advisors are available to assist the student. The student should feel free to contact
the advisor if he/she has questions or needs help of any kind. A schedule of affges posted

at each faculty office. It is expected that a student will meet with their advisor at least once each
semester. Students must meet with a nursing advisor before registering or dropping any courses.

Unstructured advisement and general studdnising will be conducted by individual faculty to
assist the student in development of his/her maximum potential. Nursing faculty will schedule
counseling sessions as needed with students who may need individual attention and direction.
Students may natrop or add any class without talking to thairsing advisor.

Background Check and Drug Screening Policy

The Joint Commission on Accreditation for Healthcare Organization Comprehensive
Accreditation Manual for Hospitals 2004 now requires that alf stambers, students,
instructors, and volunteers meet new standards relating to criminal background and freedom
from drugs. This policy affects any students enrolled in the Dakota Nursing Program. Students
are responsible for costs related to backgrouedlshand drugcreening.

1. Criminal background check. Students must clear a crirakground check before
starting the Dakota Nursing PrograRailure to undergo the background check will result
in dismissal from the program. If the background checlcatds criminal behavior the
student may be dismissed from the program. Students may appeal the decision to the
individual college grievance or appeals committee and will have the opportunity to
present information to dispute the background check.

2. Drug tesing. The Dakota Nursing Program maintains a no tolerance policy regarding
substance abuse. Students must undergo drug screens if requekteDalota Nursing
Programa clinical agency or if suspected to be under the influence of alcohol, narcotic
presciption drugs or illegal drugs while on a clinical rotation. Failure of the student to
either take the drug test or show a clear drug screen will result in termination from the
nursing program and all nursing courses.
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Grading/Evaluation Policies

TheDakota Nursing Program follows the policies on grading, as stated in your college catalog.

The following grading policies apply to all nursing courses in the associate degree RN nursing
curriculum. Course and clinical grades are based on a varietywfiestand assignments
designated by the faculty. The criteria by which grades for each theory and clinical course are
determined are included in course syllabi distributed to students.

1.

Grades: Grades are given for both theory classes and clinical peafuze of clinical
nursing courses. Students must earn a minimum grade of "C" with a maintained 2.5 GPA or
better in all required courses of the program. Students who fail a theory or clinical course

will be dismissed from the nursing program. A final gradD or F is considered to be an
unsatisfactory grade.

AssignmentgQuizzes All assignments must be completed and submitted on time.
Students may fail the course if all assignments are not completiednakeup work will

not be acceptegstudent willreceive a 0%inless previously arranged with the instructor.

Students who submiidtte/makeup work mageceivean admonition notice

Exams: Students will notify thecoordinator/site manager AND thelead course

instructor 1 hour prior to missing the setiuled exam for the day. Failure to notify these

individuals or missing more than 1 exalay may result in an admonition noticAny
exams that are not made up in one week will receive a 0% for a grade on that exam. In the
cases of extenuating circumstas the lead instructor and site coordinator exdagnd the

deadlinefor exams.lt is the students responsibility to contact the nursing coordinator to

arrange

appropriate infanation or speaks directly to the nursing instructor or coordinator per

a

makeup

telephone or in person.

exam.

ANoti fi

cati

ono

me ans

Records of Grades:The faculty strongly endorses the idea that each student is responsible
for knowing his/her own academic status based on grades from fpantivities. Any

time a student has unsatisfactory averages, he/she should contact the instructor for

guidance.

Grading Scale:

A. The following grading scale is used:

92.0- 100.00=A
84.0- 9199 =B
76.0- 8399 =C
68.0- 7599 =D
Below 68 =F

There will be no rounding up of grades for any reason.
There is no extra credit offered.
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10.

B. For all courses with a clinical component:

94.0- 100.00=A
88.0- 9399 =B
82.0- 87.99 =C
76.0- 8199 =D
Below 76.0 =F

There will be no rounding up of grades for any reason.

There is no extra credit offered

Incomplete Grades:Incomplete grades will be given to a student only when extreme
circumstances have prevented the student from completing all work by the end of the term,

and will be given atthe disce t i o n

of

t he

faculty

as

written

college catalog. An incomplete grade must be made up within four weeks of the end of the
semester following that in which the incomplete grade was received. Work not completed
by that time willbe converted to the grade indicated by the instructor.

Course Assessment Exam€£ourse assessment examinations are mandatory for all
nursing students. Makgp examinations are not offered. These examinations are required
for progression/successful comdet in the nursing program.

Clinical Grades: Grades are awarded in clinical courses based on the student's ability to
apply knowledge and skill to patient care, to meet the clinical objectives for the course, and

to give safe, reliable nursing care.

Theclinical instructor evaluates student performance after every clinical experience.
Periodic written evaluations on student progress will be individually reviewed and signed
by each student during student evaluation sessions. Responsible members oftthe heal
team may also contribute their observations of students' performance to be added to the

evaluation of students.

Clinical Restrictions: Students are not to bring children to the clinical site or laboratory.

These experiences require full attention aadipipation. Hazardous equipment and

supplies may be accessible to children during laboratory experiences. Clinical site policies
restrict children for safety reasons. Students may not leave the clinical site anytime

(including during breaks) during tiseheduled clinical hourshis includes visiting their

car unless approved by the clinical instructor. Students may not smoke on breaks during

clinical hours. Students manpt carry cell phones during clinical rotatiorihere are no

cameras allowed indinical facility unless used for a clinical purpose

Skills Practice and Skills Checkoff: All students are required to practice their skills in
the laboratonat least 1 daybefore they complete their skills return. Practice time will be a
minimum of twice the time expected for skill returr&udents are expected to sign in for
practice. Dishonesty is grounds for dismissal from the nursing program.
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11.

12.

13.

14.

Students are expected to be prepared-tteraonstrate the assigned skill any time during
the lab on thelay the redemo is scheduled. If a student is not prepared for the skill re
demonstration, this is considered a failed skill. All failed skills will be made up outside of
class with the assigned instructor.

If a student fails two clinical lab skills aeparate days, the student and the instructor will
have a conferenceOn the third failed skill on separate days, the student will receive an
admonition notice. On the fourth failed skill on separate days, a critical behavior form will
be given to the stient. On the fifth failed skill on separate days, the student may be
dismissed from the program

Classroom Etiquette:It is expected that students will show sensitivity to their peers as

well as instructors by avoiding any activity that may cause digiraduring class. Cell

phone use (texting or talking), cameras, side conversations, and children are not allowed in
the classroom. Cell phones must be turned off during class. Students may use computers
for taking notes during class. Students may not emeaiess the internet for any Rolass

related material, or personal use.

Nursing is a profession and thus requires professional behavior. It is expected that students
will act in a professional manner displaying commitment to learning in the clasdedpm

all clinical areasall college areasand at all times in the public when representing the

college or the profession of nursing. Unprofessional behaviors will receive
admonition/critical behavior notices.

See professional behavior examppege 46

Course study expectations:Commitment to learning is important to success. For every
semester credit hour you are taking in a ¢lédsee hours needs to be set aside in your
weekly schedule to read, study and devote towards your eduoatiide ofclass

For example: NURS225 (3 credit) x 3 hours = 9 hours/week to study (minimal)

This formula should be factored in for all of your classes, and soon you will see that
you have many hours to devote to becoming a successful nursing student.

Journal: All students will maintain a clinical journal. It serves as a tool to assist with
assessment/analysis of the clinical experience, enhancement of communication between
students and the nursing coordinator, and offers an ongoing opportunity foridiscuss
regarding the nursing experiendeurnal completion is required for progression in the
nursing program. Criteria for the Clinical Journal can be found in the policy section

of this handbook.

AcademicDishonesty: Academic dishonesty will be addresgelfowing the policies
outlined in your college catalog. This may result in failure of the course and termination
from theDakota Associate Degree Nursing Progré&mademic honesty is held in the
highestregard within the Dakota Nursing Program.
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15.

16.

E-mail: All students are required to have, maintain, and regularly check a camyails e
address. This provides faculty and classmates a means of rapid communication.

Student Role in Evaluation of Teaching, Course, and Program Evaluatiorthe
Dakota Nursing Progm student will evaluate faculty teaching and curriculum in the
classroom, lab and clinical settings. The evaluations are an important source of
information for both individual faculty and for program evaluation.

¢ Evaluations are conducted at the endaafhesemester, at graduation exit evaluation,
at 1 year post graduation, and at 5 years post graduation.
e Surveys of students regarding specific topics are conducted periodically as needed.
e Student Focus groups azenducted within the prograperiodically. The results of
the focus groups are used in program evaluation.
e Program improvement and development depend on evaluations by faculty, students
and alumni.
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Attendance Policy

The Dakota Nursing Program supports the college policy on attendancedsrstatur college
catalog. In addition, the nursing program implements strict attendance policies for classroom, lab
and clinical experiences.

In recognition of the fact that the primary learning takes place in the testddent relationship,

the prirciple governing class attendance is that the student is expected to attend all regularly
scheduled classes (classroom, laboratory, and clinical) and is responsible for meeting course
objectives. A student may be excused from class or clinical with theeppf the instructor.

See course syllabi for course specific attendance policies. i s t he studentés re
make arrangements to fulfill missed assignments with the appropriate faculty metber.

makeup work may have a deductiontieory,lab, or clinical applications.

After threedays oftheory absences, or two clinical/lab absences a student will be required to
meet with the nursing coordinator site manageaind give a written explanation for the

absences and provide a written planifoprovement. A student will receive an admonition

notice for the 3rd theory absence, a critical behavior for the 4th theory absence, a critical
behavior for the 5th theory absence and will then be dismissed from the program for excessive
absences upothe 5t theory absence. The student will be given an admonition notice for the
2nd clinical/lab absence, a critical behavior for tHethical/lab absence, and & 2ritical

behavior and dismissal from the program upon theligical/lab absencélhe nursing

leadership team has the authority to adjust the guidelines above in a case of extenuating
circumstances.

Students will notify theoordinator/site manager ANDthelead course instructor(or

clinical/lab instructor if a lab/clinical is schedeld) 1 hour prior to a theory test, lab or clinical if

unable to attendClinical absences will result in makeup clinical hours. The nursing coordinator

will seek advice from the faculty on input related to thismafieNo t i f i cati ondo mean
student sends an email with the appropriate information or speaks directly to the nursing

instructor or coordinator per telephone or in person. In the case of a dahidaly, the student

must speak to the clinical instructor direathyif it is impossibleto reach the instructor directly,

the student must leave a phone message with the clinical instructor clearly stating their name and
number.

Absences related to school sponsored activities, such as an athlete attending a basketball game in
which he/she iparticipating are exempt from this policy. Coordinators must be notified and
work made up in advance of the scheduled absence when possible.

If a student has an unexcugeddy, or is unprepared for a clinical assignment the student will be
sent home byhe clinical instructor, and the day will be counted as an absence. The student will
also receive an admonition notice for being unprepared for the clinical experience, along with a
makeup day for that clinical.

If the student is tardy or leaves thasdroom, lab a total of three times it will be counted as one
absence, at that point the student will be required to meet with the nursing coordinator and give a
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written explanation for the tardiness and provide a written plan for improvement. A staent m
at the coordinators discretion receive an admonition or critical behavior notice.
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Discipline

The nursing faculty of the Dakota Nursing Programhave a responsibility to prepare
graduates who are able to practice nursing in a safe and competenammer. The faculty
take this responsibility seriously and will discipline or dismiss students for practice or
behavior which is unsafe in either the clinical or classroom. Students in the Dakota
Nursing Program are expected to act in a professional andtgtal manner. Faculty may:
1) Conference a student (nondisciplinary meeting and written record)
2.) Give an Admonition Notice (see specifics under Admonition Notice and
Admonition form
3.) Give a Critical Behavior Notice for serious, chronic, unprofessionalpr unsafe
behavior (see specifics under Critical Behavior Notice and Critical Behavior
form).
The student is expected to learn to act in a professional manner with the assistance of
faculty input. If a student has acquired 2 critical behaior notices in any one semester they
will be dismissed from the program.

Admonition Notice:
1. Person responsible to complete formAny nursing faculty (clinical instructor,
nursing instructor, nursing coordinator, or nursing director). Faculty ne@udude
a full description of the event and recommendations.
2. Person who needs to sign off :Gompletdede f or m
copy must be sighed by nursing coordinator
3. Situations in which an admonition notice is appropriate include busre not
limited to:
a. A student demonstrates unsatisfactory performance in the lab/clinical area.
b. Performing without adequate preparation and knowledge.
c. Ignoring advice or directions given by faculty or staff with no adverse
complications
d. Falure to report gnificant data to appropriate source with no adverse
complications
e. Unprofessional behavior or attitude exhibited in the classroom, laboratory, or
clinical.
f.  Failure to follow agency/university protocol or policies with no adverse
complications.
g. Excessive kassroom, lab, or clinical absences
h. A combination of any two admonition notices will result in one Critical
Behavior.
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DAKOTA NURSING PROGRAM

Bi s mar c k S tDakbte Colzgel al BeotineadhFArt Berthold Community College
Lake Region Stat€ollegeA Wi | | i st on State College

Admonition Notice

StudentExampleVOID Date of Incident;

Campus: Site:

Please check the appropriate incident situation below and make a full description of the incident
with recommendations for student improwemh

Situations in which an admonition notice is appropriate include but are not limited to:

A student demonstrates unsatisfactory performance in the lab/clinical area

Performing without adequate preparation and knowledge.

Ignoring advice or dactions given by faculty or staff

Failure to report significant data to appropriate source

o|olo|o|p

Unprofessional behavior or attitude exhibited in the classroom, laboratory, or
clinical

—h

Failure to follow agency/university protocol and/or policies

Excessve classroom/lab/clinical absences

Sle

Clinical absence without notifying the clinical instructor before the start of the
clinical day.

i. Other

FULL DESCRIPTION OF INCIDENT (may use back of form)
RECOMMENDATIONS: (may use back of form)

The instructor machoose to send a student home with an unexcused absence for unprofessional
behaviors.

Clinical Instructor/Instructor: Date:
Coordinator: Date:
Student: Date:

Student signature on this form signifies the student received the form it does ngtajgagment with the incident
description. The student is welcome to respond in writing with that response then attached to this form in the
studentos file.

Copies: Student & Nursingoordinator

A combination of any two admonition notices may resultane critical behavior notice.
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The clinical instructor may choose to send a student home with an unexcused absence for any of
the preceding unprofessional behaviors.

Critical Behaviors:
1. Person responsible to complete formThe nursing coordinator or raing director.
Faculty needs to include a full description of the event and recommendations.

2. Person who needs to sign off :Qompletdde f or m
copy must be signed by nursing coordinator.

3. The instructor will send a studenthome with an unexcused absence.

4. All of the situations include but are not to be limited to those noted in the
admonition section of this handbook that have led to an adverse complication, or
are a continued unprofessional behavior, or are deemed a seriooshavior by
the nursing coordinator.

5. Upon receipt of a critical behavior notice a student is considered to be on
probation.

6. Faculty consultation and approval will be required prior to returning to classes or
clinical.

7. A subsequent critical behavior wittsult in failure of the course, and dismissal from
the nursing program and all nursing courses.

Program Dismissal:
Additional reasons for dismissal from the nursing program and all nursing courses include but
are not limited to:
a. If a person is found tbe under the influence of alcohol and/or illegal drugs while on
clinical. Students may not consume alcohol within 12 hours of a clinical rotation.
b. Blatant breach of confidentiality
c. Student actions or lack of action that cause a serious adverse complithtibn
would include death of a patient, injury to a patient requiring a longer hospital stay, or
injury to another student, instructor, or medical facility staff or visitor.
d. Scholastic dishonesty.
e. Accumulation of two critical behaviors.

At any time a student may be terminated from the nursing program and all nursing

courses for unsafe caréfailure to follow agency or college policy and proceduresr failure
to progress in the clinical area.
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DAKOTA NURSING PROGRAM

Bi s mar c k S tDakbte CoEge htBattipeadFArt Berthold Community College
Lake Region State Collede Wi | | i st on State College

Critical Behavior Notice

Student: EXAMPLE VOID Date of Incident;

Campus: Site:

1. Unsatisfactory performance in any one critical behaviang time will result in immediate
dismissal from the clinical area for that day. 2. Faculty consultation and approval will be

required prior to returning to the clinical area. 3. A subsequent unsatisfactory performance in any
one critical behavior willgsult in failure of the clinical component of the course.

All of the situations to include but are not to be limited to those noted in the admonition
section of this handbook, that have led to adverse complicationor are acontinued
unprofessional behvior, or are deemed aerious behavioby the nursing coordinator

Please check the appropriate incident situation below and make a full description of the incident
with recommendations for student improvement.

A student demonstrates unsatisfagtperformance in the lab/clinical area.

Performing without adequate preparation and knowledge.

Ignoring advice or directions given by faculty or staff.

Failure to report significant data to appropriate source.

o0 T

Unprofessional behavior or attitudehésited in the classroom, laboratory, or
clinical.

—h

Failure to follow agency/university protocol and/or policies.

Excessive classroom/lab/clinical absences.

=le

. Clinical absence without notifying the clinical instructor before the start of the
clinical day.

i. Failure to maintain confidentiality.

j.-  Suspected or found to be under the influence of alcohol, prescription narcotic
and/or illegal drugs while in clinical/classroom/lab. Students may not consum
alcohol within 12 hours of a clinical rotation.

FULL DESCRIPTION OF INCIDENT (may use back of form)

RECOMMENDATIONS: (may use back of form)

Coordinator Date:

Student: Date:
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Student signature on this form signifies the student received the fornotfichtion that they are on probation;
it does not signify agreement with the incident description. The student is welcome to respond in writing with that
response then attached to this form in the studentoos

Safety to Practice: Practice Statement

One essential elementofsafeir si ng practice is a nurseos
competence and reliability with which a nurse is able to practice at any given time.
(ND B.O.N Practice Statement, 2006)
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Probation/Suspension

The Dakota Nursing Program has a responsibility to the community to graduate safe, reliable,
qualified practitioners.

Probation: A student who does not meet the academic requirements is placed on probation in
the Dakota Associate Degree NagiProgram.

Academic:Written notice of academic probation will be given if a student's grades are
unsatisfactory at midterm. However, if a student's grades fall below satisfactory after
midterm, written warning may not be provided.

Clinical: Clinical probation occurs when a student fails to progress in the administration of
patient care. It is initiated by one or more clinical instructors, when in their evaluation; a
student is not satisfactorily meeting the objectives of clinical experience. Whereatssud
placed on clinical probation, he/she must show improvement within a specified time during
the course in order to continue in the program.

Suspension:

Academic:Academic suspension from the program will result if a student receives an
unsatisfactoy grade for a nursing course at the end of the term or fails to maintaifPA5 G
Students may request to reapply to the program and repeat nursing courses only once.
Permanent dismissal from the program will result upon a second failure of a nursirgg cours

Clinical:

1. A student exhibiting behavior in the clinical setting which is deemed by the instructor
to be unsafe to the mental, emotional or physical welfare of staff, clients, self or
others shall be subject to immediate suspension from the clinicabsegf the
course, or portion thereof, in which the unsafe behavior is exhibited. Students failing
to progress in clinic skills and knowledge are also subject to immediate suspension
from the clinical course.

2. The instructor is to immediately notify thaudsing Coordinator who then notifies the
Nursing Director of thé\ssociate Degree Nursing Prografrthe suspension.

3. A meeting will be conducted between the instructor, Nursing Coordinator, and
student. The suspension may be temporary or permanent,dreelcircumstances
of the incident.

4. Students who, in the opinion of their instructor, are unprepared for academic or
medical reasons for their clinical assignments, may be removed from giving patient
care and may be graded unsatisfactory for that elidiay These incidents will be
reported by faculty to the Nursing Coordindtoe f or e t he end of t
day.
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Appeal of Suspensionif a student feels he/she has valid reasons to appeal a suspension, he/she
may follow the grievance process.

Grievance Policy

Student grievances concerning grades or suspension may be appealed if the student feels he/she has valid
reasons for appeal.

Unsatisfactory Grade Appeal

1. A student, who believes an unsatisfactory final grade does not represgrthfaglality of work
done, may appeal the grade to the instructor no later than 10 working days after the end of the
semester in which the grade occurred.

2. The instructor may uphold or deny the appeal and must respond to the student in writing within
72hours during the workweek. A copy of the resp
coordinator and the nursing director during this same timeframe

3. If the appeal to the instructor does not resolve the issue, the student may appeal to the Nursing
Director.Such an appeal must be made within ten workdays days of the instructor's appeal reply.
The Nursing Director must respond to the appeal within 72 hours of the usual workweek.

4. If this does not resolve the issue the student may follow the procedure f@micakbpeals
found in your college handbook/catalog.

Suspension/Dismissal Appeal

1. A student, who believes they have been unfairly suspended or dismissed from the Dakota
Nursing Program, may appeal to the Nursing Coordinator on their home campus within 10
working days natification of the suspension or dismissal.

2. The Nursing Coordinator may uphold or deny the appeal and must respond to the student in
writing within 72 hours of the usual workweéek copy of the response must go to the
nursing director durig this same timeframe

3. If the appeal to the Nursing Coordinator does not resolve the issue, the student may appeal to
the Nursing Director. Such an appeal must be made within ten workdays of the Nursing
Coordinator's appeal reply. The Nursing Director inmespond to the appeal within 72 hours
of the usual workweek.

4. |If this does not resolve the isstke student may appeal to the Academic Officer at their
home campus. Such an appeal must be made within ten workdays of the Nursing Directors
appeal replyThe Academic Officer must respond to the appeal witBihours of the usual
workweek.
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Chain of Command
Dealing with problems while
enrolled in the Dakota Nursing Program

In assuring a positive environment for learning, the Associate Degree NDegpiagtment has

detailed the appropriate steps to be taken to identify problems and give faculty and students an
opportunity to solve them. When something becomes a problem for you in the Dakota Associate
Degree Nursing Program, bring it to the attentibthe people who are in a position to resolve

it. Therefore problems should be addressed by following the steps detailed below:

Step 1:  The first step is to discuss the problem with yioumediate instructor or clinical
instructor in the area in whighe problem occurred.

Step 2:  If you and the instructor/clinical instructor are unable to come to a satisfactory
solution, you should contatite nursing coordinator.

Step 3:  If you and the nursing coordinator are unable to come to a satisfaotatipn,
you should contadhe nursing directofOn the BSC campus, the department
chairperson is also notified at this time.)

Step 4:  If you are still dissatisfied at Step 3, you should activatgtievance or appeal
processs detailed iryour nursing handbookbllege handbook/catalog.

It is considered unprofessional behavior to discuss problems with other faculty/staff not directly
involved in this process. Unprofessional behavior is addressed in the following areas of this
handbook:

A. Nursing Code for Nurses and Students
B. Probation and Suspension
C. Critical Behaviors

The concept of following thehain of commandis a vital component to the nursing profession

and is often represented on the NCLEX RN examination. It is a nurse's respgrisilnié
familiar with chain of command throughout his/her nursing career.
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Progression in the Practical Nursing Program

Studens must earn a mwith&maintained 2.faogramGeA or Betied in all
required courses of the program. &nts who fail a theory or clinical course will be dismissed
from the nursingrogram.

The nursing courses are sequentially developed to proceed from the simple to the complex.
Students must satisfactorily complete each nursing course in sequencelmfeesling to the
next course.

The general education courses of the curriculum plan must be taken prior to, or as scheduled in
the curriculum plan. If they are not taken as scheduled in the curriculum plan or are not passed
with adCbor better, the stuight will be dismissed from the nursing program. All general

education courses in a semester are prerequisites for the courses in the next semester as listed on
the curriculum schedule. Failure of the student to maintain a grade of C or better and/or a 2.5

GPA or better in all of the courses each term will prevent progression to the next term of the
program. A final grade aDbor ¢=6is considered to be an unsatisfactory grade.

Responsibility to the health care client makes it imperative for the facultyaluate students by

the standards of the nursing profession. Therefore, faculty reserves the right to retain only those
students whose knowledge, skill, performance and attitudes indicate the capability to be
members of the health care team and worgatiffely in providing quality health care in a safe
responsible manner. Failure in either the clinical or the academic area of a nursing course
constitutes a failure for that course and results in termination from the prdfthenstudent is

later readrited to the program that student will retakkenursingco-requisite courses.

All clinical absences must be made up satisfactorily to progress or complete the program.
Journal completion is required for progression in the nursing program.

Course asessment examinations are mandatory (for program progression) for all nursing
studentsExaminations must be taken when scheduled

Requirements for continuation in the Dakota Associate in Applied Science Degree Program
in Nursing (RN):
1. Successful compliem of the first year of the Dakota Nursing Program with a minimum GPA of 2.75 in all
prerequisite courses and a minimum GPA of 2.75 irttheredit course requirements as defined in the PN
curriculum.The student must maintain an overall GPA of 2.5.

2. Students must complete application process for continuation to the AD program dated no |a¢tarihan
5 of the year the student would be entering fg@ar of the program.

3. Students must pass an RN pre admission examination. See ATI policy foural thiehandbook.

4. Students may progress with coordinator/ faculty approval.
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Failure/Withdrawal/Readmission

Students who fail to meet progression requirements will be allowed to repeat nursing courses one time
only.

A student who withdraws and has &giag average in all nursing courses may request readmission at
the next term the courses are offered or have the opportunity to reapply for beginning entry into the
program if their concluding nursing course (NURS) GPA is less than 2.75.

If a student laves the program for any reason and is requesting readmission for the following year,
they will be required to send a letter to the coordinator of the site. Each request for readmission will bt
evaluated on an individual basis by the nursing facultyfleen a position becomes available in the
program. Nursing theory grade point averages must be 2gfaier tdoe able to be eligible for
readmission to the program the next term that the course is offered.

Students witmursingcourse(NURS) GPA that is less than 2.75 will need to consult with the nursing
coordinator for a plan to increase the GPA so the student can reapply for reconsideration for beginning
entry into the program.

A student who has failed nursing courses twice, or has any cdiohioéfailures/withdrawals twice,
will not be readmitted to the program for a third time.

Procedure:

A formal, written request for readmission must be made:
1. The student must notify the campus coordinator of the nursing profdamRITING ,
of his/herdesire to reenter the program, the letter needs to addregsr&wéous reason
for discontinuance.

2. The student will have a minimunursing course (NURS) GPdf 2.75 to be considered
for readmission to the program the next term that the course is offered

3. The student may have a personal interview with the nursing coordinator.

4. The nursing coordinator will inform the student whether they need to repeat the entire
program or whether they will be-egimitted to the program at their withdrawal point.

5. Eachstudent will be permitted only one-agimittance to the nursing program.
6. If the nursing courses are more than 12 months old the nursing faculty may request that the
students repeat the course(s) or that theydalaidation examStudents must pass the

validation exam at an acceptable level determined by the nursing department. (ATI proctored
exams must be passed at a level 2 or 3. A level 1 or below 1 is not acceptable.)
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*Students planning to return to the program should do so within one year ofdtomiifi possible.
Requests for readmission occurring after one year of termination may incur auditing/repeating of
classes previously completed.

Professional Conduct

All nursing students are expected to adhere to the principles of the American Ngssemg#on

Code with Interpretive Statements (2001). The Code for Nurses communicates a standard of
professional behavior expected throughout the total program and in each individual nursing
course. Therefore, in addition to suspension for academic fai@réaculty and administration

of the Dakota Nursing Program reserve the right to suspend or dismiss any student enrolled in
the nursing program for unethical, dishonest, or illegal conduct that is inconsistent with the Code
for Professional Nurses antuients.

Following an investigation (which includes a meeting with the Nursing Director and Nursing
Coordinator/faculty with the student), the student will receive written notification of the
suspension or dismissal.

If a student feels he/she has vakason to appeal a suspension, he/she may follow the grievance
process.

Code for Students and Nurses

1. The nurse (student) in all professional relationships, practices with compassion and respect
for the inherent dignity, worth, and uniqueness of yimdtividual, unrestricted by
considerations of social or economic status, personal attributes, or the nature of health
problems.

2. The nursedés (studentds) primary commitm
group, or community.

3. The nurse (student) promotes, advocates for, and strives to protect the health, safety,
and rights of the patient.

4. The nurse (student) is responsible and accountable for individual nursing practice and
determines the appropriate delegation ofsaskc onsi st ent with the nur:
provide optimum patient care.

5. The nurse (student) owes the same duties to self as to others, including the responsibility to
preserve integrity and safety, to maintain competence, and to continue pargbnal
professional growth.

6. The nurse (student) participates in establishing, maintaining, and improving health care
environments and conditions of employment conducive to the provision of quality health
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care and consistent with the values of the @i through individual and collective
action.

7. The nurse (student) participates in the advancement of the profession through contributions
to practice, education, administration, and knowledge development.

8. The nurse (student) collaborateshwather health professionals and the public in promoting
community, national, and international efforts to meet health needs.

9. The profession of nursing, as represented by associations and their members, is responsible
for articulating nursing value$or maintaining the integrity of the profession and its
practice, and for shaping social policy.

2001 American Nurses Association
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Professional Behavior and Values

Table 2.2i Behaviors Implying the *Presence* of

Table 2.3i Behaviors Implying the *Absence* of

Professional Values

Value: Placing the patient
I's accessible and prompt i
Priority of activities ref

Explains treatments and procedures; keeps patient well
informed, is responsible and reliablben needs are identifie
by patients, staff, or faculty

Calls and makes appropriate arrangements if unable to be|
time or present for clinical

Value: Commitment to nursing ant to nursing department
policies.

Present and willing to learn; complies vatarily with rules
and policies of the nursing department

Demonstrates enthusiasm for clinical; appears to enjoy
nursing

Looks and acts in a professional manner (i.e., is neat and
clean; behaves in a professional way)

Pleasant to staff, peers, and faculty

Gives appropriate information to other nurses
Completes charts and records.

Value: Cooperation

Able to disagree diplomatically

Knows when to stop arguing and start helping

Takes criticism constructively

Accepts the roles of others and works in appropoagacity
in response to others

Deals with stress and frustration without taking it out on
others

Objectively handles conflict with others; tries to see both s
of issues

Value: Intellectual and personal integrity

Readily admits mistakes and oversights

Forthright with peers, staff, and faculty

Selects appropriate response to patients even if preferring|
focus on something else

Observes safe techniques even when not being supervise
Accepts responsibility for errors and tries to take approprig
corretive action

Statements appear to be based on fact and believable; do
provide information or facts unless known to be correct
Does own work and does not represent the work of others
being original

Respectful of faculty, staff, peers, and patients

Professional Values
Value: Placing the
Unreliable in completion of tasks
Difficult to find when needed

Elicits hostility from patients and others
Displays hostility toward difficult géents

patient

Justifies doing things #fAju
patientsd6 needs into consi
Approach is fiwho is right,

Fails to make appropriate arrangements if unable to be on {
or present for clinical

Value: Commitnent to nursing and to nursing department
policies

Chronically tardy or absent

Skips clinical or other obligations if not supervised
Passes off assignments or tasks to others when possible
Chronic malcontent and complainer

Sloppy

Gives inappropriate inforation to others

Chronically deficient in upkeep of charts and records
Feels existent policies are irrelevant, unimportant, and
nonobligatory

Value: Cooperation

Argumentative or stubborn

Sullen or arrogant with faculty, peers, staff, and patients
Uncommuncative with staff and faculty

Hostile responses to frustrating situations
Passiveaggressive behavior when dissatisfied

Value: Intellectual and personal integrity

Lies or fabricates data to cover up mistakes and oversights
Fails to use safe techniques whet being supervised
Blames others for own shortcomings

Provides data without appropriate checks for correctness
Sneaks away or does not show up if unsupervised
Represents the work of others as being original
Disrespectful and rude to faculty, staff, peer patients

Novotny, J., & Griffin Quinn, M., (2006)A Nutsand-Bolts
Approach to Teaching Nursinblew York, Springer
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8.

9.

Dakota Practical Nursing Program
Guidelines for Validation of Nursing Courses

. Placement by validation exam is offered to stislevho meet one of the following criteria:

a.Completion of a formal course of study in a health/nursing related field within-a post
secondary education institution.

Applicants for validation must first submit an application to the Dakota Nursing Progcam an
meet the requirements for admission to the program.

. To be eligible to validate courses in the nursing program, applicants must have completed or

successfully challenged the general education and science courses scheduled as part of the
program curriculm prior to the point of entry.

Applicants must schedule an interview with the Nur&oegrdinatoito establish eligibility
and schedule an examination.

Students must pass the validation exam at an acceptable level determined by the nursing
department. (Al proctored exam must be passed at a level 2 or 3. A level 1 or below 1 is not
acceptable.)

. Validating students are admitted to the program on the basis of available space, performance

on validation examinations, prior academic work, and nursing exper{performance of
basic nursing skills).

Laboratory exams will be scheduled by the faculty.
A student may attempt a validation only once per course.

A student may not use the validation exam to remove a previously recorded grade.

10. A student may not viate a course if previously enrolled in the course beyond the second

week or if a grade dD, F, or | was received for the course at another institution.

11.Validation exam credit may not be accepted by othergm=indary institutions.

12. Validation examesults are valid for one year from date of exam.

13. Validation studentssho meet the program objectives are considered full graduates and are

eligible to apply to take the NCLERN.
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Graduation

Graduation requirements for the practical nursing certifiicdligwv the collegeguidelines for a
certificate, and the nursing program requirements.

A certificate program represents completion of a-yeer curriculum in a prescribed career
technical program.

The requirements for graduation from a certificate mogare specific to each college.

Bismarck State College Requirements for
A Certificate in Practical Nursing
Graduation requirements for the practical nursing certificate follow the college guidelines for a
certificate, as stated in your college catgl
The graduation requirements for Bismarck State College are as follows:
1. Satisfy allrespective campugquirements.
2. Complete a prescribed vocatioftathnical program and if the program contains 45 or
more credits, also complete a minimum of four s&wrehours of general education
credits from any two areas of study. (For example, enroll in an English course and a
computer science course, but not two English courses or two computer science courses.)

3. Academic Skills Courses (ASC) will not fulfill geral education requirements and
cannot be included in the semester hours required for a Program Certificate.

4. Earn at least 15 semester hours of institutional credit from Bismarck State College.
5. Saisfy respective campus requirements.
6. Complete theurriculum for the Dakota Practical Nursing Program.

7. Achieve a minimum 2.5 (Dakota Practical Nursing Requirement) grade point average in
the Dakota Practical Nursing Program, as well as in all credits from local college.

8. Reeive a minimum grade d€" in all courses required for the Dakota Practical Nursing
program.

9. Clear all college obligations.
10.F 1l e an Application for Graduation in the |

which the student expects to complete requiremengréatuation and obtain necessary
signatures.
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Dakota College at Bttineau
Requirements for a Certificate in Practical Nursing

The graduation requirements at Dakota College at Bottineau are as follows:

1. Earn at least 61 credits for either the Associatecience degree, the Associate in Arts
degree, or the Associate in Applied Science degree and fulfill the general education
requirements for the respective degree.

2. For the AS degree, satisfy the additional math, science, and technology credit
requirementvhich is beyond the college wide AA and AS general education
requirement.

3. For the AA degree, satisfy the additional social science credit requirement which is
beyond the college wide AA and AS general education requirement.

4. Students earning a second dd#ional Associate Degree (AS or AA) must satisfy the
additional credit requirement for the second degree.

5. Earn the specified number of credits listed in the catalog curriculum outlines for the
diploma or certificate of completion.

6. Earn a minimum cumulizve grade point average of 2.5. Candidates for a certificate of
completion must earn a 2.5 GPA in the prescribed vocattenhhical curriculum.
Candidates for the practical nursing certificate must earn a 2.5 GPA in the prescribed
curriculum.

7. Satisfyrespective campus requirements.

8. Complete the curriculum for the Dakota Practical Nursing Program.

9. Achieve a minimum 2.5 (Dakota Practical Nursing Requirement) grade point average in
the Dakota Practical Nursing Program, as well as in all credits frcahdollege.

10.Receive a minimum grade of "C" in all courses required for the Dakota Practical Nursing
program.

11.Clear all college obligations.

12Fi l e an Application for Graduation in the
which the student exptcto complete requirements for graduation and obtain necessary
signatures.

13.Have removed, prior to the date of graduation, all financial academic obligations.
14. Satisfy the residency requirement.
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Fort Berthold Community College Requirements for
A Certificate in Practical Nursing

Graduate requirements for a Certificate in Practical Nursing

1. Satisfy respective campus requirements.
2. Complete the curriculum for the Dakota Practical Nursing Program.

3. Achieve a minimum 2.5 (Dakota Practical Nursing Requénetigrade point average in
the Dakota Practical Nursing Program, as well as in all credits from local college.

4. Receive a minimum grade of "C" in all courses required for the Dakota Practical Nursing
program.

5. Clear all college obligations.

6. FleanApplc at i on for Graduation in the Registra
which the student expects to complete requirements for graduation and obtain necessary
signatures.
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Lake Region State College Requirements for
A Certificate in Practical Nursing

Graduation requirements for the practical nursing certificate follow the college guidelines for a
certificate, as stated in your college catalog.

The graduation requirements for a Certificate at Lake Region State College are as follows:
All candidates fograduation must:

1. Earn last fifteen semester hours of credit at Lake Region State College

2. Sati$y respective campus requirements.

3. Complete the curriculum for the Dakota Practical Nursing Program.

4. Achieve a minimum 2.5 (Dakota Practibalrsing Requirement) grade point average in
the Dakota Practical Nursing Program, as well as in all credits from local college.

5. Receive a minimum grade of "C" in all courses required for the Dakota Practical Nursing
program.

6. Clear all college obligions.

7. File an Application for Graduation in the
which the student expects to complete requirements for graduation and obtain necessary
signatures.

A certificate is awarded for successful completionafationaltechnical programs. Certificate
programs provide vocational skills training and will require little academic course work, and can
be completed in one year or less. The number of required credits varies by program.

The candidate for the certifite must complete a minimum of sixteen (16) semester hours with a

cumulative grade point average of 2.5 (Dakota Practical Nursing Requirement) grade point
average in a prescribed vocatictethnical curriculum.
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Williston State College Requirements for
A Certificate in Practical Nursing

Completion of a minimum of 30 semester credits and 5 general education credits
Program Coordinators approval
Minimum of 16 credits completed in residence

A 0w DR

Completion of the sequence of required-pguisite and nursingoarses in the practical

nursing program.

o

Satisfy respective campus requirements.

o

Complete the curriculum for the Dakota Practical Nursing Program.

7.  Achieve a minimum 2.6 (Dakota Practical Nursing Requirement) grade point average in the
Dakaa Practical Nursing Program, as well as in all credits from local college.

8. Receive a minimum grade of ACO in all
program
9. Clear all college obligations.

10. File ampplicationforGradat i on i n the Registrardés Office
which the student expects to complete requirements for graduation and obtain necessary
signatures.
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Student Organizations and Committees

A number of college organizations and committeesaaflable for student participation. Refer

to your college handbook/catalog. Students in the Dakota Nursing Program are also eligible to
join an association for nursing students (SNO
Organization (SNO) includie:

Promote and encourage participation in community affairs.

Represent and promote nursing students and nursing to the faculty and the community.
Promote students' participation in interdisciplinary activities.

Promote and encourage recruitment activities.

Promote cooperation and networking among students.

©capow

Students, maintaining academic standing, are encouraged to participate in school organizations.

Nursing students are also eligible for participation as a representative to the nursing faculty
meetings. Stdients are elected to this position by their classmates.

Guidelines for Student Representatives at Nursing Faculty Meetings

Student Representatives to the Nursing Faculty Meetings:

1. Areencouraged to attend all faculty meetings. If the representativetcatend, their
alternate may attend if one had been designated.

2. Are not voting members of the nursing faculty

3. Areexpected to report back to their class with appropriate information from the meeting.

4. May initiate comments and class concerns relatingémursing class and the nursing
program. The Chain of Command must be followed at all times. When classroom concerns
arise, students must initially contact their nursing instructor and attempt to solve the issue,
following the Chain of Commandf after contacting the nursing instruct@oordinator,
and director, the students are still unsatisfied, the matter may be brought to the Nursing
Faculty Meeting. The Chain of Command is utilized to ensure that problems will be
brought to the attention of thegg@e who are in a position to resolve them.

5. May make suggestions and comments relating to planning, assessment, evaluation,
curriculum, éc. as the faculty moves through these processes to improve the nursing
programs.

6. Are expected and required to maintaiprofessional manner at all times. Information
which may be confidential in nature may not be shared with anyone

7. May suggest agenda items as appropriate.
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Student Employment

The Dakota Nursing Program follows your college policy on student empityand college
work-study, as stated in your college catalog/handbook.

It is recommended that students work no more than 24 hours per week. Maintaining the required
GPA in all required courses should receive priority over outside employment. Arrangements
should be made, if possible, to have one day of the weekend to rest and relax for the sake of
one's health.

Book Requirements

Students are required to have a copy of each book and/or materials as required by the instructor
for each course. This is mandat for studergin the Dakota Nursing Program. Books will be

used from semester to semester, so studeatstrongly encouraged to keep their nursing books

until they have completed the nursing program. Students are also encouraged to keep their books
asreferences after graduation.

ATI Nursing Review Program

The Dakota Nursing Program requires studengitohase andomplete arATI Nursing

Review Program. This program is completed with books, DVDs;pnoctored exams and
proctored exams. The progna measur es studentds comprehension
in relation to the nursing process, critical thinking, therapeutic intervention, communication, and
competency skills. The intent of the comprehensive assessment and review program is to

increase student pass rates on the licenswa glower program attrition, and contribute to

program evéuation. The comprehensive program provides tools to help student prepare more
efficiently, as well as increase confidence and familiarity with licensstecontentSee ATI

policy in this handbook.

Faculty Messages to Students

A large open bulletin board and individual communication files in the nursing classroom/lab
have been designated for nursing factitigtudent messages. Students are resporieible
checking thiseach class day. Email is used extensively within the eCollege Learning
Management System, students are responsible to have a working college email account and
check it frequently.

54



Clinical Policies
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Uniform, Supplies and Equipment

Upon acceptance into the nursing program, students are required to purchase the following
equipment for use in their clinical nursing courses:

<

Lab coat

Designated Uniform/scrub suit
Watch with a secontiand

Bandage scissors

Penlight

Stethoscope

Blood pressure cuff

Name pin

Gait belt

White nursingshoes with uniform
Black dress slacks arspecifiedwhite shirt
Dress shoet® wear with black slacks.

<LK LKL LK LK LKL KLKL

Nursing students are expected to maintain a professippalarance at all times when they are in
the clinical area. Uniforms/scrub suits are to be vomiy in the clinical area. The following
guidelines should be followed:

Uniform: The standard uniform for the nursing student is scrub pants and top of a
predeermined color and style, which is professional in appear#ticelothing worn in the
clinical setting should be nerevealing, clean angroperlyfitting.

A clean white lab coat, either hip or knee length, will be worn by the student when collecting

data prior to a scheduled clinical (with nametag). Jeansa@eceptable clothing in the
clinical area. Students will wear dress clothes composed of black slacks, white shirt, and
dress shoes.-$hirts and sweatshirts are not appropriate.

Gait Belt: Gait belts are to be purchased and worn by students in all clinical areas
excluding specialty/observation areas.

Name Pin: The name pin must be worn to identify the student in the clinical area at all
times. The name pin will be ordered through the DakotaiNg Program. The student is
responsible for the cost of the pin.

Personal Grooming: Hair must be clean, well groomed, and well controlled so that it

does not hang in the eyes or around the face. Hair, shoulder length and longer, needs to be

pulled bak. If hair is pulled back from the face and fastened, it may touch the shoulders
and/or uniform. Beards and mustaches must be trimmed neatly.
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Extreme hairstyles and/or colors are inappropriate for the clinical area. Makeup should
appear natural; excessiuse of cosmetics is inappropriate. Extremes may be offensive to
some clients.

No jewelry is to be worn except the required watch and wedding rings. If ears are pierced,
one small plain set of posts or studs may be worn. Nose/eyebrow/tongue ringsreit. are
acceptable in the clinical area at any time.

Personal cleanliness is essential. Nails must be clean and well tri@hkaachail polish

only. No artificial nails will be permitted in the clinical area. Atrtificial nails can harbor and
transmit harmil organisms. There is to lp® gum chewing, no tobacco chewing, no

smoking in the clinical area, nor smoking prior to the start of the clinical, where the smell of
smoking is on the clothing.

Visible tattoos may be requested to be covered during clioycéile nursing coordinator.

Fragrances, such as those in colognes, after shave, and perfumed lotions can cause nausea
and allergic reactions in the client and therefore are not to be worn in the clinical area.

Students will be sent home to correct adgr that is offensive, including smoke, perfume or
other fragrances. Information regarding smoking cessation programs or other options is
available upon request from the nursing faculty. Failure to comply with this may be grounds
for disciplinary action

Shoes:Shoes are to be clean, white, polished, well supporting with clean laces. Hose/socks
must be either white or natural in color, and socks must be pulled up. Shoes worn in the
clinical aresshall not be worn in noealinical activities

The clinical instructor has the right to determine whether a student's appearance is
appropriate for the clinical area. The instructor has the right to send the student home if
his/her appearance is not appropriate.

All institutional clinical policies that are more stringent in requirements will override the
Dakota Nursing Program policy.
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Health Policies

The Dakota Nursing Program follows the college policies on health concerns regarding AIDS,
AIDS-related complex, Hepatitis, Bealth insurance and meadlabella immunity, etc. See
your college catalog/handbook for detailed information.

Liability Insurance : The Dakota Nursing Program carries student liability insurance. Insurance
verification is on file in the office of the nursing director.

Health Insurance: Students are required to provide their own health insurance coverage and are
responsible for any medical expenses incurred while enrolled in the nursing program. Written
proof of individual insurance is required prior to participating in clinicpkegiences. Students

who are unable to carry their own health insurance must sign a Waiver of Health Insurance form.

Measles, Mumps and Rubella

All nursing students at all sites shall provide to the school evidence of meastaps and
rubellaimmunizaton/immunity by:

e Presenting evidence of two doses of megsldsola), mumps, and rubella vaccine
no less than one month apart (2 MMR immunizations), or

e Proof of a recent positive serologic tést measlesmumps and rubella

A clinical institution may require that you provide further evidence of immunization, of which
you will be obligated to complete befdfes start of the clinical experience.

Tuberculin Testing

Nursing students assigned for clinical experiences are required to have an agatize i€

test or a negative chestrdy on file. Students who are positive reactors must have verification
of a negative chest-¥ay on file before functioning in the clinical units. This testing/verification
must be repeated annualdy as required byhe clinical institutionPlease contact the nursing
coordinatobeforetesting if you might possibly be pregnant.

Acquired Immune Deficiency Syndrome
This policy must be applied individually, taking into account the psychological, physical, and
behavioal characteristic of the individual involved. Students who know or suspect they are

infected with the AIDS virus are strongly encouraged to seek assistance from the college and/or
community for medical treatment and counseling services. See your collelpgeamndbook.
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Routine screening of students for HIV viral infection is not recommended. HIV screening shall
not be a requirement for admission and/or attendance at the college.

Students diagnosed as HIV positive shall follow their respective clirgealcy's policy
regarding any patient care restriction. Students caring for HIV positive patients in the clinical
setting shall follow current CDC guidelines and the respective agency guidelines.

The college shall not publicly reveal the identity of anvittlial known to be HIV positive.

Hepatitis B

Anyone with occupational exposure to blood (i.e., nurses, doctors, student nurses, etc.) is at risk
of contracting the infection. This infection can result in liver ailments, which can be fatal,
inducing cirhosis of the liver and liver cancer. The best defense against Hepatitis B is
vaccination. This vaccination is given in 3 separate vaccines over a period of 6 months, so it is
imperative to begin the regime as early as possiblesitaagly recommendettiat you receive
vaccination to protect you from this disease. You must sign a declaration prior to attending
clinical experience if you decide not receive the Hepatitis B vaccine.

Chicken Pox

Chickenpox is caused by variceltaster virus (VZV) and igsually mild, but it may be severe

in infants, adults, and persons with impaired immune systems and is highly contagious. Every
year there are approximately 5,000,000 hospitalizations and 100 deaths from chickenpox in
the United States.

The vaccine ispproved for susceptible adolescents and adults, especially those in close contact
with persons at high risk for serious complications (e.g., health care workers, family contacts of

immunocompromised persons). A history of chickenpox is considered agleyiddénce of

immunity. A blood test is available to test immunity in persons who are uncertain of their history
or who have not had chickenpox.

Standard Blood/Body Fluid Precautions
Students are required to follow standard blood and body fluid precauturing clinical
experiences. This includes the use of gloves, protective eyewear, face shields, gowns, and masks

when appropriate. Use of standard precautions is intended to protect both the student and their
clients

Housing/Transportation

The Dakda Nursing Program follows the college policies on housing found in your college
catalog/handbook.
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Students are responsible for their own transportation related to the clinical experience. Students
and faculty will not transport clients in their own autibites, as there is no liability coverage in
the event of accidents.

Students are responsible for all expenses related to clinical experiences. This includes room,
board, travel and other personal expenses. If a clinical experience requires an ovegnitie s
faculty will make available to the student a listing of reasonably priced accommodations at the
site.

CPR Life Support

Students entering the Dakota NursPrpgrammust show evidence of current training in Basic
Life Support from the AmericaneRl Cross or the American Heart AssociationHealthCare
Providersto include infants, children and adults. The Dakota Nursing Program provides a list of
CPR providers prior to the clinical experience. A nominal fee is usually charged for a CPR
course. Kidence will consist of written notification with the effective date and wardsrican

Heart Associationand/orRed Crosson it. A student without evidence of current Basic Life
Support training will not be assigned to a clinical area and will be subjeaspension. Clinical
hoursmissed araubject to makeup. Students must maintain Be&ificationfor the Health

Care Providethroughout the nursing program.

HIPA A Certification

Studentsmust successfully complete HIRAraining (including exatimation) before beginning
onsite clinical experiences. This will be provided in the classroom.
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Role of the Student Practical Nurse

Description
- The SPN is responsible for the care of clients at vareredd in nursing situations, and
are under the supervision of a Dakota Practical Nursing Program Clinical Instructor.

- The SPN will be taught the skills of assessing, planning, implementation, and evaluating
the care delivered to assigned clients. Pridess practice must be consistent to the
institution in which he/she is working.

- The SPN must work within the guidelines set forth by Dakota Practical Nursing Program
Nursing Director, Nursing faculty, and the North Dakota State Board of Nursing. He/she
must be in good health and demonstrate emotional stability.

Responsibilities
- The SPN will report to the assigned area (if appropriate) the day before clinical to receive
his/her patient assignment(s) following guidelines set for by the Nursing DirecttieOn
day of the assigned clinical, the SPN will perform nursing care as instructed by the
Clinical Instructor.

Specific Requirements
- The student must demonstrate the ability to read, analyze, and interpret nursing material
per institution protocol. Thewstent must demonstrate the ability to hand write and
document correctly according to the instit
the ability to write and understand the English language.

- The student must be able to demonstrate and do mathehsétls needed to see and
calculate medication dosages,doay syringes with medicatiorand volume needed to
care for clientele. The student must be able to demonstrate the ability to apply concepts of
basic science and math to a given problem.

- The sudent must be able to interpret instructions given by the Nursing Director and the
nursing faculty. These instructions may be in written, oral, scheduled or diagram form.

- The physical demands of a SPN while in the nursing program require the use abhands
fingers; handle or feel objects or controls; reach with hands and arms; talk and hear. The
SPN must be able to sit, standtbeir feet for a long period of time, bend and move, and
lift up to 100 pounds.

- The SPN may be subject to exposed fumes ooaibparticles, diseases and conditions
including the AIDS and Hepatitis B viruses.

- The SPNMay be subject to hostile or emotionally upset clients, family members or
visitors.
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The SPN works closely with the Nursing Director and faculty, and other harathc
employees to maintaingositive friendly attitudeConfidentiality will be maintained at

all times including in and out of the classroom/clinical setting. The student will respect
and protect the rights of all clients.
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Essental Functions of the Nursing Student/Nurse

Functional Abilities - Students must be able to fully perform the essential functions in each of
the following categories: gross motor skills, fine motor skills, physical endurance, physical
strength, mobility, karing, visual, tactile, smell, reading, arithmetic competence, emotional
stability, analytical thinking, critical thinking skills, interpersonal skills, and communication
skills. (National Council of State Boards of Nursing, 1999) However, it is recaptiiaé

degrees of ability vary widely among individuals.

Individuals are encouraged to discuss disabilities with the Director of Student Services. The
Dakota Nursing Programis committed to providing reasonable accommodations to students
with disabilitiesupon notice and through established college policies and procedures.

1.

Gross Motor Skills
Students must be able to: move within confined spaces; sit and maintain balance; stand and
maintain balance; reach abasieoulders (IVs); reach below waist (ptirg). (delete)

Fine Motor Skills

Students must be able to: pick up objects with hands; grasp small objects with hands; write
with pen or pencil; key/type (use a computer); pinch/pick or otherwise work with fingers
(syringe); twist (turn knobs with hands); sqeesvith finger (eye dropper).

Physical Endurance
Students must be able to: stand (at client side during procedure); sustain repetitive
movements (CPR); maintain physical tolerance (work entire shift).

Physical Strength

Students must be able to: push antil Pbi pounds (position clients); support 25 pounds of
weight (ambulate client); lift 25 pounds (transfer client); move light objects up to 10 pounds;
move heavy objects weighing from 10 to 50 pounds; defend self against combative client;
carry equipment/quplies; use upper body strength (CPR, restrain a client); squeeze with
hands (fire extinguisher).

Mobility
Student must be able to: twist; bend; stoop/squat; move quickly; climb (ladders, stools,
stairs); walk.

. Hearing

Students must be able to: hear ndrep@aking level sounds; hear faint voices; hear faint
body sounds (BP); hear in situations not able to see lips (when using masks); hear auditory
alarms.

Visual

Students must be able to: see objects up to 20 inches away; see objects up to 20 feet away;
see objects more than 20 feet away; use depth perception; use peripheral vision; distinguish
color; distinguish color intensity.
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8. Tactile
Students must be able to: feel vibrations (pulses); detect temperature; feel differences in
surface characteristics (skimrgor); feel differences in sizes, shapes (palpate vein); detect
environmental temperature.

9. Smell
Students must be able to: detect odors from client; detect smoke; detect gases or noxious
smells.

10.Reading
Students must be able to read and understanttwdbcuments.

11. Arithmetic Competence
Students must be able to: read and understand columns of writing (flow sheets); read digital
displays; read graphic printouts (1&0); calibrate equipment; convert numbers to/from metric;
read graphs (vital sign sheet®li time; measure time (duration); count rates (pulse rate); use
measuring tools (thermometer); read measurement marks (scales); add, subtract, multiply,
divide; compute fractions (medication dosages); use a calculator; write numbers in records.

12.Emotional Stability
Students must be able to: establish therapeutic boundaries; provide client with emotional
support; adapt to changing environment/stress; deal with unexpected (crisis); focus attention
on task; monitor own emotions; perform multiple resporisigsl concurrently; handle strong
emotions (grief).

13. Analytical Thinking
Students must be able to: transfer knowledge from one situation to another; process
information; evaluate outcomes; problem solve; prioritize tasks; use long term memory; use
short tem memory.

14. Critical Thinking Skills
Students must be able to: identify cag$fect relationships; plan/control activities for others;
synthesize knowledge and skills; sequence information.

15.Interpersonal Skills
Students must be able to: negotiate intelquassconflict; respect differences in clients;
establish rapport with clients; establish rapport wittweokers.

16.Communication Skills
Students must be able to: teach (client, family); explain procedures; give oral reports; interact
with others; speak omé telephone; influence people; direct activities of others; convey
information through writing (progress notes).

National Council of State Boards of Nursing. (1999). Guidelines for using results of functional
abilities studies and other resources. Chicagathor.
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Dakota Nursing Program

Policy Title: Medication Administration

The process for administering all routes of medications is as follows:

In the clinical area, the student will:

1. Review the MAR (including doctordés orders
Thepatt nt 6s MAR should be present throughout

2. The student WILL check armbands when available or identify the patient/resident by his/her
picture or have the patient/resident state his/her name. When armbands and pictures are
unavailable and the pant/resident is unable to state his/her name, the student nurse may
consult with a nurse employed at the clinical site for identification purposes.

3. Administer the medication using the 6 rights of medication administration
- Right patient
- Right medication
- Right dosage
- Right route
- Righttime
- Right documentation

4. Sign off the medication on the MAR in the appropriate manner, immediately after
administration of medications. The instructor and student will both sign the MAR

5. Sign off narcotics per facility policprior to leaving the Medication Administration aréae
instructor and student will both sign the MAR

The student will complete in full steps one through BE&FORE initiating any other tasks or
beginning medication administration for a second patient

Faculty will supervise student medication administration.
There will be NO deviations from this procedure.

** |f facility policies differ from the Dakota Nursing Program Medication Administration
policy, the instructor will contact the nursing coordinator.
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Dakota Nursing Program
Policy Title: Medication Errors

When a medication error has occurred during a clinical rotation, the student and instructor are
responsible to return to the facility to complete the required paperwork. Grading fewtivilld
reflect the seriousness of the error on the student performance evaliatammonition notice

will be generated from the instructor. If a team leader was present for the day and assisted
with medications, they will also receive an admonitioriagot

The instructor and the student will sign off on paper work completed at the facility. Facility
policies will be followed.

The Dakota Nursing Programbés incident report
Dakota state forms will be comgied and signed by both the student and instructor

Originated 5/2004
Revised 8/07
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Dakota Nursing Program Incident Report

(Must be filled out within 24 hours of incident and given to Clinical Instructor)
(Medical facility andstate forms will also be completed)

Student Name: Date:

Home Address:

Date of Incident: Time:

Location of Incident (give exact location):

Property involved [ ] Equipment involved[ ] Describe:

Description of events leading upo incident:

Describe what happened Why it happened. If property or equipment was damaged, describe:

Name of witnesses:

Saw a physician:Yes No Date: Name of Physician:

Reported to Clinical Instructor: Yes No

Reported to Charge Nuse: Yes No

Instructor signature: Date:

Student signature: Date:
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Dakota Nursing Program

Policy Title: Head Lice Checks for the School Aged Child
Health Promotion Activity

Policy: The Student Practical Nurse (SPN) will work in conjunctigth area grade schools to
prevent the spread of head lice within the grade school.

Purpose: The SPN will upon the request and when feasible with classroom schedules, assist area
schools in preventing an outbreak of head lice among grade school children.

Procedure: Review material in your Fundamentals of Nursing text, head lice check policy and
the head lice handouts for information on: health promotion, head lice identification and
treatment, and characteristics of the school aged child.

Upon the request of the college Nursingoordinator, the SPN will:
1. Go to the designated school(s) to assist with head lice checks at the time set by the
Principal or designated person).

2. Itis mandatory that the SPN wear their student scrubs along with their nawieetag
doing this clinical experience
a. students may wear their white lab coats

3. The SPN will meet in an area at the grade school as designated by the Clinical Instructor(s).

4. SPNs will use the following method to check for head lice:

a. Disposablegloves will ke used at all times. Clinical Instructors will check with the
grade school coordinator for this project making sure latex free gloves are available
and used in cases of latex sensitive skin.

b. Usinga pick stick, the gr adeansexhnuned. Thet udeni
SPN will start at the neck area and work upward covering the entire head. If a grade
school studentés hair is in braids or in
undo hair and redo it if requested upon completion of the ¢ezck.

5.1 f a possible | ouse or nit is found by the
Clinical Instructor and if finding is positive the SPN will:
a. Removethestrandof hair that louse or nit is attached to.
b. Tapethis strand of hair on a blegiece of paper provided lilge Clinical
instructor.
6. Di sposable gloves are to be thrown away aft

7. The Clinical Coordinator will designate the numbetCthical Instructormeeded per
grade school site.

69



8. lItis the reponsibility of the Clinical Instructor to make sure:
a. The DakotaNursing Program Head Lice Policy is followedfdil. grade schools at
ALL times byALL SPNs.
b. That the appropriate materials such as but not limited to be available to all SPNs.
1. disposable glowe

2. pick sticks
3. black paper
4. tape

9. The Clinical Instructor (s) and/or SPNs will assist site coordinator with getting work area
ready for use by:
a. folding chairs and placing them in an appropriate area
b. placing all disposable garbage in proper area

10.The Clinicallnstructor or Nursing Coordinator will report back to the Dakota Practical
Nursing Program Director with any problems encountered in this project.
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Dakota Nursing Program

Policy Title: Exposure Control Plan

Purpose: All student nurses (SN) shall fillub an Exposure Report at the place where exposure
occurred. This report will be investigated by the institution where incident occurred as well as by
the Dakota Nursing Program.

Procedure:
1. Exposure Occurrence at an institution

- Should an exposure ocgctine SN will follow the steps for reporting an exposure per
institutional policy (institution where exposure occurred). This paper work must be
completed within 24 hours of incident and given to the immediate Clinical Instructor as
well as the immediateupervisor of the place of exposure. The Clinical Instructor will in
turn notify the Dakota Nursing Progradwoordinatoras soon as possible. This may be
done per telephone conversation or in person.
- The SN and Clinical Instructor will submit a copy of altident reports to Dakota
Nur si ng @oordigatomortadesthan 24 hours after the incident along with any
reports or actions.
- All Exposure Reports shall be kept confidential.
- A SN desiring medical counseling or further information on medical maragem
concerning an exposure to HIV(AIDS) or Hepatitis B (HBV) viruses should direct
concern to Dakota Nursing Programbés Nursin
- A SN may be seen at the doctords office or
local hospital if deemedecessary by the Clinical Instructor or Dakota Nursing
P r o g rCaordinator

2. Exposure Occurrence in classroom

- Should an exposure occur while in a classroom setting, the SN must report the incident to
the immediate Clinical Instructor.

- The SN must fill ot an Incident Report form within 24 hours of the incident and give it
to the Clinical Instructor.

- The Clinical Instructor must fill out the Risk Management Incident Report. All paper
work must be turned into the Dakota Nursing Program NuGowdinatomwithin 24
hours. The Nursing Director will receive copies.

- All paper work for an exposure will be obtained from Erakota Nursing Program
Coordinator.
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Dakota Nursing Program

Policy Title: Biohazards/Infectious Wastes

Policy: The student nurse (SM)ill come in contact with biohazards/infectious waste material
when working in clinical settings and will be taught to properly discard this material.

Procedure:
1. The SN will properly discard hazardous/infectious waste according to the policy of the
clinical institution in which he/she is practicing. Hazardous/infectious includes:
a. Any material that is fAsaturatedo or has fr
splash, or flake from a dressing or container.
- blood/blood components
- semen/vaginal sediens
- amniotic fluid
- synovial fluid
- pericardial/peritoneal fluid
- cerebral spinal fluid

b. Disposal Sharps
- Used
- Unused

c. Urine/stool/emesis if Avisiblyo contaminat

d. Disposable contaminated with the following that may be found in any quantity from
patients known/suspected of a highly communicable disease.
- Blood
- Excretions
- Exudate
- Secretions

e. General wasté n o redbag waste

- Cotton balls/bandids

- Gloves

- Nasal secretions

- Sputum

- Feces

- Urine

- Vomitus

- Tears

- Sweat

- Paper products
In the clinical settinghe SN will dispose of any used sharps in the proper sharps container
provided by the college. When the sharps container is full th&ISSIT notify the nursing
instructor, who will dispose of the container.
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Policy:

Dakota Nursing Program

Online Examination Procedure

Purpose: To provide testing consistency and an optimal testing environment for all nursing

students.

Procedure for Testing:

1.

Students will siin front of the computer screen keeping strict eye contact on their
own test. 8Bcurity measurewill bein place to prevent cheating.

A test poctor is to remain in the testing room at all times.
There will be no discussion between students during the exam.

All books, bags, pursesell phones, drinkstc. will beunavailable to the student
All cell phones should be turned off, and stowed away.

There should be no office machingsuse or other activities in the rooms that
generate noise and interference with concentration.

After completion of the examination, students will pick up any béhgsgthey want
and quietly leave the room without speaking to any other students

If the instructor is not present at the site, the Technician is responsible for maintaining
the order and integrity of the classroom during examinations and reviews.

If the Technician feels a student is cheating during an exam, the Technician should
contact thesite coordinatorat once.

Students may note answer lfac, d) during the exam, and this piece of paper needs

to be turned into the proctor at the completion ofetkeem. This piece of paper will

be returned to the student during test key review, then this paper will be returned to
the site manager for shredding

Procedure for Review:

1. An examination key will be available for students to review following the exation
After day of examination an appointment with the Coordinator/site manager needs to be
made within 10 days of day of test.

2. Students willNOT take notes or copy items from the examination.

3. The instructor should be contacted with examination questnd concerns within 48
hours of the keyeviewvia email, or phone. The instructor will notify the student of
their decision.
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4. Studentsvho wish to viev their individual examinatiomay make an appointment with
theCourse Instructor, if on site, Nungj Coordnator or Site ManageThe students have
10working daysto look at these exanfi®om test date Examswill not be available for
semester course finals to review.

Student Responsibilities
If a student has concerns after reviewing an exam kefottowing process must be
followed:
V The student must contact the instructor in writing, email or by phone and detail their
concern, providing page numbers from the text as supporting evidence.
V Contact must be made within 48 hours of the initial revieth® exankey. The
letter or email must contain the studsrfull name.

Adjustments to examinations can be made at the discretion of the instfTicéor.
instructor will notify the student of their decision.

The studenis responsible for keeping siit about the exam answers until all sites have taken the
exam. This means there is to be no talking or writing abeutthm with another student. If
before all students have taken the exam a student talks to another student who has taken the
exam abotthe exam a disciplinary action will be taken. If a student gives answers to a student
who has not taken the exam, this will be viewed as cheating, (academic dishonesty), and both
studentsnaybedismissed from the program.
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